
 

_____________________________________________________________________________________________ 
                        COURSE ADD / DROP FORM  ___________ 
 
 
Student Name : ________________ Student ID #:__________ E-mail :__________________ 
                                    
Tel (Home) :________________________       Tel ( Work ) :____________________________ 
                                                              
Program Attended:               ☐  MS      ☐ Ph.D. In ___________________________   
                                                           
                                              ☐ MBA   ☐ BS       
 
Semester:                             ☐ Fall, 200___        ☐ Spring, 200___  ☐  Summer, 200___  
Course Added  

 
Course # Course Title Units Day Instructor Tuition Subtotal 

       
       
       

 
Course Dropped  

 
Course # Course Title Units Day Instructor Refund Subtotal 

       
       
       

 
 
Total charge: $                                   
* Note: There is a $ 10.00 service charge to add each course, and a $ 20.00 service charge to drop 
each course.  
  
  Student Signature___________________________          Date _________________________ 
 
Advisor Signature___________________________          Date _________________________ 
                                                    
Registrar Signature__________________________         Date _________________________ 
 
______________________________________________________________________________                                                   
For Office Use Only 
  
Data received (or postmark date if mailed ) _______________  Received by_________________                                                            
                
Week # of Semester ______, Refund for Withdrawal $_____________, ITU Check # ____________ 
Date  
 
ITU Database entry date:_______________________ Additional Remark:___________________ 
 
 
 
 


